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Simple Start

$36
59! mo
Choose plan

Free guided setup
Income and expenses
Tax deductions
Genersl reporis

Receipt capture

Mileage tracking

Cash flow

Sales and sales tax
Estimates
Contractors

Connect 1 sales channel

Bookkeeping support

uusl

Assisted bookkeeping
Add 550 per month

Find a plan that’s right for you

Enjoy 70% off for your first 3 months.®

o Select plan

OFF

Essentials

$60
$1 8!mo

Free guided setup
Income and expenses
Tax deductions
Enhanced reports

Receipt capture

Mileage tracking

Cash flow

Sales and sales tax
Estimates

Contractors

Connect 3 sales channels
Includes 3 users

Bill management

Enter time

Bookkeeping support

Assisted bookkeeping OFF
Add §50 per month

2 Add Payroll (optional)

P coowcernors IR

Plus

$90
$2 7fmo

Free guided setup
Income and expenses
Tax deductions
Comprehensive reports

Receipt capture

Mileage tracking

Cash flow

Sales and sales tax
Estimates

Contractors

Connect all sales channels
Includes 5 users

Bill management

Enter time

Inventory

Project profitability

Bookkeeping support

Assisted bookkeeping OFF
Add §50 per month

3 Checkout

Advanced
$200

$60!mo

Free guided setup

Income and expenses

Tax deductions

Powerful reports

Receipt capture

Mileage tracking

Cash flow

Sales and sales tax
Estimates

Contractors

Connect all sales channels
Includes 25 users

Bill management

Enter time
Inventory

Project profitability

Data sync with Excel

Employee expenses

Batch invoices and

Custom access controls
Workflow automation
Data restoration

24/7 support & training

Bookkeeping support

Revenue recog

Assisted bookkeeping OFF
Add 850 per month
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Importing Chart of Accounts

1. Click Transactions
2. Click Chart of accounts

3. Click the down arrow by New, then Import

ab Qlei:books =« Sample Company 8B Myexperts (@ Help HH Q 0 8 G
Transactions
BOOKMARKS V74
Bank transactions App transactions Receipts Reconcile Rules Chart of accounts

Bank transactions

END Chart of accounts G Feedback m
< All list
Dashboards ) o Import

Transactions ‘ © You're using 44 of 250 accounts included in your plan. Find out how to manage your usage or upgrade to Advanced

Sales
| Batch actions Vv | ‘O\ Filter by name or numb ‘ All v V74 @ @
Expenses
Customers & leads
1-75 xt >
Reports
- ACCOUNT TYPE QUICKBOOKS BALANCE | BANK BALANCE
|| | NAME F ~ DETAILTYPE § ~ ~ ACTION
T v v v
Menu settings
~ - - A4

Importing Vendors & Customers

1. Click Expenses for vendors or Sales for customers
2. Click Vendors or Customers

3. Click the down arrow by New, then Import

qb ngtc‘Ebooks =+ Sample Company 8 Myexperts (@ Help HH Q Q o] 0

Expenses

BOOKMARKS Vg
Expenses Bills Vendors Contractors Mileage

Bank transactions

Vendors | Prepare 1099s | v |
MENU -
Import vendors
Dashboards Unbilled Last 365 Days Unpaid Last 365 Days Paid

25
1 PURCHASE ORDER

Transactions

Sales

Expenses

Customers & leads

Reports Batch actions v

Menu settings |_| VENDOR » / COMPANY 1099 TRACKING PHONE EMAIL OPEN BALANCE ACTION
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1. Click Transactions
2. Click Bank Transactions

3. Click Link Account

ab gméi:books =« Sample Company 8 Myexperts (D Help

Bank transactions

LR Banktransactions  Apptransactions  Recsipts  Reconcile  Rules  Chart of accounts

e Checking v

Get to know your menu

‘ Link account

@rzztg o B Mastercard =
BOOKMARKS
Bank . -$3,621.93 $200.00 $304.96
ank transactions BANK BALANCE Upsared momenssage. [EIANSIATANeS Updasdmomentzage  BANK BALANCE Updared momants ag0
$1,201.00 25 $800.00 1 $157.72 7
N QUICKBOOKS INQUICKBOOKS INQUICKBOOKS

For review (25) Excluded @ Videotutorials & Takeatour  Go to bank register

[ﬁ Alldates Hm All transactions (25) \/ HQ

mers & leads

1250 25 1 8 C %

Payroll
D DATE v DESCRIPTION PAYEE CATEGORY OR MATCH SPENT RECEIVED [!n ACTION
Time
D 01/11/2024 Books By Bessie Books by Bessie Uncategorized Income $55.00 Add
T D 1241272023 A Rental Uncategorized Income $200.00 Add
e [J | 121122023 ARental Uncategorized Expense $1,200.00 Add
D 1171972023 ARental Uncategorized Expense $800.00 Add
Menu settin,
— ERRTRRr Y ey -~ - - — m—nm n e
Connect an account ® X

Let’s get a picture of your profits

Connect your bank or credit card to bring in your transactions,

[ l

We support 20,000+ local and international banks.

@ Citibank Credit Card @
Bank of America @ Wells Fargo

Chase Bank

ewaud.  Capital One U.S. Bank

' Connect to PayPal PNC Bank - Busines...

AtIntuit, the privacy and security of your information are top priorities.
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Understanding the Check Register

1. Click Transactions
2. Click Bank Transactions

3. Click Go to bank register

Items that are already in QuickBooks will say ‘Match’ to avoid duplicating

ab 'qr:f::i:hooks =+ Sample Company 8 Myespers (D Help

Qa 0 ® @

New

Bank transactions

VD Banktransactions  Apptransactions  Receipts  Reconcile  Rules  Chartof accounts

Got to know your menu

e Checking v Link account ‘ v ” & Update

& Explore ]

BOOKMARKS

Checking Savings E  Mastercard =

-$3,621.93 $200.00 $304.96

LA S BANKBALANGE Updtec mamens so BANKBALANGE Updetec mamens sge

Transactions

Forreviow 29 D) Y—

(B aldses v || Alzenscionst. v |[ @

Expenses

Custom.

[] oamE DESCRIPTION PAYEE CATEGORY OR MATCH & SPENT RECEIVED 0 acion
[ | 1162023 Pam Seitz Pom Seitz $75.00 View
[ | 1142023 Books By Bessie $75.00 View
T [J | 1171472023 Squesky Kleen Car $19.99 View
My accountant === _
O | 1171622023 Hicks Hardware Choces $228.75 Match
Banki 11/16/2023 -$228.75 Hicks Hardware
Commerce ===
16/2023 $86
O 6/2023 — 8.15 Match
P 11/16/2023 $868.15
Menu settings === -
ren seng [l 152073 5408 00, Match

Items that are already in QuickBooks will say ‘Match’ to avoid duplicating

inture . o
@ quickbooks =t sample Company 8 Myepens @ Help

Qa 0 @ @

< B hare of Aczounts ENDING BALANCE
Bank Register | Zm=n - | . $1,20100

NEW Checking

New )

[T —— Gewo: | of 1aaoies
v al Accounts Recaivable (AR
DATE ~ Inventory Asset MEMO PAYMENT DEPOSIT v BALANCE
BOOKMARKS - [=
Frepsid Expenses
Add a bookmark Unestegorized Asset
£1,201 0
Undepasited Funds
Truck
111972023 $23.50 £2,101 0
Depreciation
111672023 76 Parm Sei £75.00
Legal & Professional Feex
"
Gheck 5
n $868.15
Deposit splic
" Ghin's Gas and O $1,560.10
Budgets Cash Purch Auamatile Fusl
" s
Taxes
My accountant
" 5 566600 s1,67023
Banki
8l Paymant
Commerce 1 B paaE §11400 233623

Anne 8l Paymant Accounts Paysble (A/P)

Menu settings gl
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Setting up Sales Tax

To enable Sales Tax within QuickBooks Online
1. Click Taxes
2. Click Sales Tax

3. Click Set Up Sales Tax or Edit Sales Tax

It will ask for your company’s physical address, if you sell in other states, and which agency you pay

& quickbooks S+ Sample Company 8 Myopets @ Help Q 0 B 0
Taxes
Salestax 1099 filings

Get to know your menu —_—
Sales Tax Center

Weicome! The Sales Tax G
paid bill o check instead. the;

the bestway 10 track sales tax. Be sure 1o record your sales tax payments here. If you record payments asa
tappear in the Recent Payments st

Add a bookmark Sales Tax Oved
showsy | fuons] | For | curentvears | statorvear| sanw Accounting Basis | Aceruai
ow By or art of Year ccounting Basis i) TS
L Agency Name Gross Sales @) Taxable Sales TaxAmount  Adjustments  Payments Balance
. - Arizona Dept. of Revenue $10,280.05 $422.00 $38.40 $38.40 $0.00

Transactions

23 5697080
5153500
Sales
5138300 342200 53640 538.40 s0.00
Expenses s
Customers & leads
Reports
Mar23
Payroll Fen2s
Jan.23
Time

+/ Board of Equalization $10,260.05 $5,118.00 $409.44 $38.50 $370.34

Budgets

Taxes Record Tax Payment View Report

My accountant

Recent Sales Tax Payments

Banking Agency Name Tax Period Tax Amount Adjustments Total Paid Paid Date
Board of Equalization 538,50 $38.50 3
Commerce Arizona Dept. of Revenue 533.40 £38.40 101032023

An,

Menu settings
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You can change time frame when viewing Cash Flow Forecast, Profit & Loss, Expenses, and Sales

You can change the order of accounts in Bank Accounts

& qickbooks St sample Company B Myepes @Hep # Q 0O & @
( + Now )
oco| Craig's Design and Landscaping Services
NEW
Got to know your menu Getthingsdone  Business overview Flanner
L n
I+ Customize layout | Beta PRIVACY (]

BOOKMARKS

CASH FLOW FORECAST 14 AY BANK ACCOUNTS
Mansyn @ Monsyour® ( Monoyinfout | Cashbalance )
-$3,422 > emohe v

G ToDAY
56K
55K
Dashboards o
53K
T s 52K
$1K
30 —
MAR APR (% JuN L Ave sep oct Nov AN FEB
Connect sccounts Go to registers v
PROFIT & LOSS Lastmonth v EXPENSES Last30days v INVOICES SALES & Lesc30 days Y
s umzsres s mrum ez
Net profit for November Spending for last 30 days $5.3K Unpaid  Last 365 days
Total sales
$950 0= $2,540 0 $1.5K $3.8K
$3,819.80
A Up 433% from prior month ' Down 50% from prior 30 days Overdue Notdus yet

ceore — B —
wcorne “ § Gt Gonditald S37CPad Lost 30 days

# Legal & Professional Fees
$5,966 17 to review ‘ & Other $2.1K $1.6K

evene: Y7/ P torcepeees oo P herts Novm

Categorize 25 transactions Categorize 14 transactions * Sales




QuickBooks Online Series with Nevada SBDC 2024

Uploading Desktop Version to QBO

When switching from QuickBooks Desktop to QuickBooks Online (QBO)

1. Loginas an admin to the company file.

2. Click Company Menu, select Export Company File to QuickBooks Online.
3. Select Start Your Export

4. Sign in as an admin to QuickBooks Online

5. Select Choose online company, and choose the QuickBooks Online company you want to replace
with your company file

6. Select Continue

7. If you track inventory in QuickBooks Desktop:
Select Yes to bring them over, then enter the as of date
Note: Use the first day after your last tax filing period as your inventory start date
Select No if you want to set up new items later in QuickBooks Online

8. Enter Agree in the text field, then select Replace

9. Select Yes, go ahead and replace the data, then select Replace



