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Funded in part through a cooperative 
agreement with the U.S. Small Business 

Administration.

Nevada SBDC  business advising services 
are no-cost and confidential. 

Please visit our website at 
www.nevadasbdc.org  or call us at 

800-240-7094 to make an appointment. 

Our services are no-cost and confidential!



Ag enda

A c c o u n t i n g  B a s i c s

A c c o u n t i n g  M e t h o d s

T o o l s  o f  A c c o u n t i n g

B a s i c  B o o k k e e p i n g  F i l e s

I n t r o d u c t i o n  t o  Q u i c k B o o k s  
O n l i n e



B renda B ry ant
Business Advisor with Nevada SBDC

Brend.Bryant@ unlv.edu



W hat is  
Ac c ounting ?

Helps you keep track of all the money 
coming into and going out of your business.



W hy  K eep 
R ec ords ?

Understanding and managing your business finances 
through accounting practices is crucial for making informed 

decisions, securing financing, and ensuring the long-term 
success of your business 

Presenter Notes
Presentation Notes
Ensure accurate product pricing, measuring profitability, project cash flow requirements, working with bankers/bookkeepers/accountants, and prepare tax returns correctly



T y pe of Ow ners hip
The choice of business ownership depends on the specific goals, 

resources, and preferences of the individuals involved. It's important to 
carefully consider the implications of each structure and, in some cases, 

seek legal and financial advice before making a decision.

S ole Proprietorship Partnerships L imited L iability  
C ompany

C orporations
General

J oint Venture
L imited Partnership

Limited L iability Partnership

C
S

Non-Profit

Presenter Notes
Presentation Notes
1. Sole Proprietorship:
Characteristics: Owned and operated by a single individual.
Advantages: Simple to establish, full control by the owner, and minimal regulatory requirements.
Disadvantages: Limited resources, personal liability for business debts, and potential challenges in raising capital.

2. Partnership:
Characteristics: Owned and operated by two or more individuals who share profits and responsibilities.
Advantages: Shared decision-making, potential for more resources and skills, and relatively easy to establish.
Disadvantages: Shared profits, potential for disagreements among partners, and each partner's liability for the business debts.

3. Limited Liability Company (LLC):
Characteristics: Provides a legal structure that combines elements of partnerships and corporations. Owners are called members.
Advantages: Limited liability for members, flexible management structure, and pass-through taxation.
Disadvantages: Some administrative requirements, and regulations vary by jurisdiction.

4. Corporation:
Characteristics: A legal entity separate from its owners (shareholders). The corporation is owned by shareholders, managed by a board of directors, and operated by officers.
Advantages: Limited liability for shareholders, ability to raise capital through the sale of stocks, and perpetual existence.
Disadvantages: Complex structure, double taxation (on corporate profits and individual dividends), and more regulatory requirements.

A. S Corporation:
Characteristics: Similar to a regular corporation but with a special tax status. It avoids double taxation by passing income, deductions, and credits through to shareholders.
Advantages: Limited liability for shareholders, avoids double taxation, and allows for pass-through taxation.
Disadvantages: Stricter eligibility requirements compared to regular corporations.

B. Cooperative:
Characteristics: Owned and operated by a group of individuals or businesses for their mutual benefit. Members share profits and have a say in the decision-making process.
Advantages: Shared resources and decision-making, democratic control, and potential for member benefits.
Disadvantages: Potential for conflicts among members and complex management structure.

C. Nonprofit Organization:
Characteristics: Operates for purposes other than profit, such as charitable, educational, or social goals.
Advantages: Tax-exempt status, eligibility for grants and donations, and a sense of purpose beyond profit.
Disadvantages: Limited ability to generate profits for owners, restrictions on activities, and increased regulatory scrutiny.



Manufacturers

T y pes  of B us ines s es

Services Retailers

Wholesalers/Distributors



Manual Single 
Entry

Ac c ounting  S y s tem s

Shoe Box / Basket C omputerized 
Program

Manual Double 
Entry



Ac c ounting  
M ethods

C a s h

Buy Now / Pay Now

A c c ru a l

B uy N ow  / P ay Later

Presenter Notes
Presentation Notes
Example: on Cash when to store and bought something  and pay now
Accrual : Pay later when you send bill



Tools  of  
Ac c ounting

By the end of the series, you will have 
a better understanding of all of this 

accounting jargon.

T h e  A c c o u n t i n g  E q u a t i o n  

A c c o u n t i n g  F r a m e w o r k

B a l a n c e  S h e e t

I n c o m e  S t a t e m e n t

C a s h  F l o w  P r o j e c t i o n  



12

Ac c ounting F ramework

Balance Sheet
Income 

Statement

Assets L iabilities Equity Revenue Expenses



T he Ac c ounting E quation
Assets = Liabilities + Equity

B alanc e S heet 
What you Own = What you Owe + What you’re worth



Assets

Liabilities

Equity

B alanc e S heet



Income

Expenses 
(COGS &

Operating Expenses)
Other 

Income/Expenses
Profit/Loss

Inc ome S tatement



C ash F low Projec tion

Beginning Balance

Sales

Expenses

Ending Balance



T ransac tions

T he 
Ac c ounting  

P roc es s

J ournal

General 
L edger

T rial
B alanc e

Adjusting 
E ntries

Adjusted 
T rial 

B alanc e

C los ing
E ntries

Presenter Notes
Presentation Notes
transactions turn into reports and data that goes IRS
Give an example: Construction and buy hammer in  homedepot; give receipt to accountant; what to look for
-tell why you bought it and it will go into chart of accounts

This is why transactions are important!!!

Journal and general ledger are in the software

Trial balance is a report generated by software



B asic  B usiness  
Ac c ounting Needs

Journals, General Ledger, 
Trial Balance, and Financial 

Statement Forms

or

A computer and Accounting 
software

• Paid bills  files  are in red  because 
that means money out.  

• Customer files are in green  
because that’s money in,

• Employee files are blue , 
• Permanent document files are 

yellow  or orange .



R ec ord R etention

May vary by jurisdiction and industry regulations

At least seven years :

• Tax Records
• General Ledgers and J ournals
• Bank Statements
• Invoices and Receipts
• Payroll Records

Duration of agreements :

• C ontracts and Agreements

Permanently :

• Financial Statements
• Audits
• C orporate Records
• Employee Records



C om plianc e W ebs ites
F ederal

• Internal Revenue Service
⚬ www.irs.gov

• Dept. of Immigration & Naturalization
⚬ www.ins.usdoj.gov

• Dept. of Labor
⚬ www.dol.gov

• Occupational Safety & Health Admin.
⚬ www.osha.gov

S tate

• Nevada Dept. of Taxation
⚬ tax.nv.gov

• Nevada Department of 
Employment, Training & 
Rehabilitation 
⚬ deter.nv.gov

• Department of Business & 
Industry Industrial Relations 
(DIR)
⚬ dir.nv.gov



https://qbo.intuit.com/redir/testdrive

Quic k B ook s  tim e

https://qbo.intuit.com/redir/testdrive
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