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1. Click Transactions
2. Click Bank Transactions

3. Click Link Account

i @ Myoors @ Holp a8 @ ©
New Bank transactions
YY) Bank transactions ~ App transactions  Receipts  Reconcile  Rules  Chart of accounts

Get to know your menu

re things are and how )
y Checking v

C—D1

Checking m Savings o Mastercard m
BOOKMARKS
. -$3,621.93 $200.00 $304.96
Bank transactions BANK BALANCE Updatad moments ago. BANK BALANCE Updstad moments ago. BANK BALANCE Updated moments age.
$1,201.00 25 $800.00 1 $157.72 7
N QUICKBOOKS IN QUICKBOOKS IN QUICKBOOKS

For review (25) Categorized Excluded ® Video tutorials 8 Take a tour Go to bank register

[E Alldstes W Hm All transactions (25) H Q

125 0f 25 1 8 6 &

[] pae v DESCRIPTION PAYEE CATEGORY OR MATCH SPENT RECEIVED M action

Time
] | otr11/2028 Books By Bessie Books by Bessie Uneategorized Income $55.00 Add

Bu
[ | 121272023 ARental Uneategorized Income $200.00 Add
[ | 121272023 ARental Uncategorized Expense $1,200.00 Add
[ | 1171972023 ARental Uncategorized Expense $800.00 Add

Menu sett
—1 a4 in s mnnn - ~ - ~ ~ | —— T STy P s
Connect an account @ X

Let’s get a picture of your profits

Connect your bank or credit card to bring in your transactions.

[ )

We support 20,000+ local and international banks.

@ Citibank Credit Card @
Bank of America @ Wells Fargo

Chase Bank

e Capital One U.S. Bank

. Connect to PayPal

PNC Bank - Busines...

At Intuit, the privacy and security of your information are top priorities.
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1. Click Sales

2. Click Customers

3. Click New customer

4. Add in their information and attach the customer’s resale certificate if needed

5. Click Save

This can be the customer’s name or company name

X

EOCERE

f2] Name and contact

Title First name Middle nf§ne Lastname Suffix
ST (e [
Company name Customer display name *

l High Heel Heaven l SaHyThompson‘ | 7 ]

Email High Heel Heaven

l l Sally Thompson

Thompson, Sall;
Mobile number P Y

l I l

Other Website

l H l

Name to print on checks

Sally Thompson ]

[ 1s a sub-customer

© Addresses ~

Billing address
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1. Click Sales
2. Click Customers

3. Find the customer you want to send an invoice and click the Create invoice or the down arrow to
find Create invoice if it is not the visible action

4. Input the product/service, quantity, and select if it is taxable.

5. Click Save and send or the down arrow for other saving options

& Invoice Drkeatour B @) Hep X

L5giFnans Crasa recurring invoica
Bayshore, CA 94326 > Add o Invoice
Tags D Manage tags Filter by
All dates v

# PRODUCT/SERVICE (7) DESCRIFTION ary RATE AMOUNT TAX Add all

1 Design:Design Custom Design 3 75 225.00 i
2 B Billable time
Dec 19,2023 5:00
3 i $375.00
Custom Design
Addlines | | Cloaralllines | [ Addsubtotel Subtotal $225.00 Add Open

Message on invoica

Thank you for your business and have a great doy!

Discount parcant ¥ $0.00
@ Taxabla subtetal 3U.UU
Need help with sales tax? Learn more
Messags on statemant Total $225.00

Balance due $225.00

() Attachmants  Maximur size: 2015

Show existing

Make recurring | Custornize Save Saveandsend v

You can print or make this a reoccurring invoice

To view open invoices:
1. Click Reports
2. Scroll down to the Who owes you section and click Open Invoices

3. Click on any of these invoices and you can receive payment here as well.
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1. Click Sales

2. Click Customer

3. Find the customer you want to send a Sales Receipt to and click the down arrow to find Create

sales receipt
4. Input the product/service, quantity, and select if it is taxable.

5. Click Save and send or the down arrow for other saving options

1. Click Sales
2. Click Estimates
3. Click Create Estimate

4. Find the customer and input the product/service, optional message on the estimate, and mes-

sage on statement.

5. Click Save and send or the down arrow for other saving options

(5 Estimate & @Hep X

Customer Email Co/Bee AMOUNT

Mark Cho [ v meacrocom $375.00

@ rending + [ sendtmer

Billing address Estimate date Expiration date
Mark Cho 01/17/2024
36 Willow Ret

Menlo Park, CA 94304

Tags (%) Manage tags
# PRODUCT/SERVICE DESCRIPTION ary RATE AMOUNT TAX
1 Design:Design Custom Design 5 75 375.00 i
2 [
Addlines | [ Cloaralllines | [ Add subtotal Subtotal $375.00
Message displayed on estimate
Discount percent ¥ $0.00
o Taxable subtotal SU.U0
Need help with sales tax? Learn more
Select a ssles tax rate v 0.00
Message displayed on statement Total $375.00
Estimate Total $375.00

Cancel Clear Print or Preview Make recurring Customize Save Saveandsend v




QuickBooks Online Series with Nevada SBDC

2024

1. Click Sales

2. Click Invoices

3. Click Create invoice

4. Search for the customer and once selected, their open estimate will populate on the right hand

side

5. Click Add on the correct estimate

6. Click Save and send or the down arrow for other saving options

(% Invoice

Customer (7) Customer email (7)
D Sendlaer B
Billing addrass Terms (D)
Mark Cho Net30
36 Wilow Rd

Menlo Park, CA 94304

Tags (D)

# PRODUCT/SERVICE (7)

1

2

Addlines | [ Clearalllines | [ Add subiotel

Invoica date

Crem

01/17/2024

= recurring invaice

CefBee
Dus data
02/16/2024
Manage tags
DESCRIPTION ary RATE

B Takeatour 63 (@) Help X

> Addto Invoice

BALANCE DUE

$0.00 | v

AMOUNT TAX

Subtotal

You can also Create invoice when viewing an Estimate

1. Click Sales

2. Click Estimates

All dates v

Add all

Estimate #1001
Jan 17
$375.00

g Desion
° o

=13

=]

$0.00

3. Click the down arrow under Action on the estimate you would like to create an invoice for to click

View/Edit

4. Click Create invoice

6. Click Save and send or the down arrow for other saving options

(' Estimate #1001

Customer Email
Mark Cho ‘ v Mark@Cho.com
@ Peing v [ sendewr

Last Delivery: Sent by email 1o Mark&Cho.com at Jan 17, 5:44 pm Pacific Standard Time

Billing address Estimate date
Merk Cho 01/17/2024
38 Willow Rel

Menlo Park, CA 94304

Tags (@
# PRODUCT/SERVICE
1 Design:Design
2
[ Addlines | [ Cloaralllines | [ Add subiotel

Ce/Bee

Expiration date

Manage tags
DESCRIPTION ary
Custom Design 5

& @ur X

$375.00

AMOUNT TAX
375.00 i
@

Subtotal $375.00
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Receiving Payments

1. Click Sales

2. Click Customers

3. Find the customer you want to receive from and click Receive payment
4. Input the payment method and where you want to deposit it

5. Click Save and new or the down arrow for other saving options

Q 0 8 0

ab :;‘l:l‘éi(‘books =«  Sample Company 8 My experts « @ Help

sales

NEW) Overview  Allsales  Invoices  Estimates  Customers  Products & services
Get to know your menu —
$0.00 $750.00 $1,525.50 $5,281.52 $2,916.32
BOOKMARKS 0 estimates Unbilled income 10 overdue invoices 20 open invoices and credits 10 recently paid
Ao (S S |

oards

Q & 2@

Transactions

() name ¢ COMPANY NAME & PHONE OPEN BALANCE ¢ ACTION
Sales —
() Amy's Bird Sanctuary rd Sanctuary $239.00 < Receive payment| v >

Customers & () Bil'sWindsurf Shop 585.00 Receive payment| v
Reports [ ] coolcars 415) 5559933 $0.00 Create invoice| v/
Payroll [[J  Diego Rodriguez 650) 555-4477 $0.00 Create invoice| v
Time —
(] Dukes Basketball Camp Dukes 520) 4205638 $0.00 Create invoice| v
(] Dylan Sollfrank $0.00 Create invoice| v

Receive payment| v

[ ] Freeman Sporting Goods

415) 5559933 $477.50 Receive payment| v

0969 Ocean View Road

$85.00 Receive payment| v

] 55 Twin Lane

You deposit to Undeposited Funds when you want to batch payments for a bank deposit.

(5 Receive Payment @ Help X
Customer AMOUNT RECEIVED

Amy's Bird Sanctuary | v | [ Findbyinvoice no. $239.00

Payment dats
01/17/2024

Payment method Reference no. Deposit to Amount recsived

Check - 1122 Undeposited Funds v 239.00

Outstanding Transactions

Filter > Al
O DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
'
Invaice # 1021 (11/30/2023) 12/30/2023 459.00 239.00 239.00
1-10f1
Amount to Apply $239.00
Amount to Credit $0.00
(' Clear Payment )
Memo
Cancel Clear Print Saveandnew ¥
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When you are ready to take a batch of payments to the bank, follow these instructions

1. Click Sales

2. Click Overview

3. Click Bank deposit in the Quick Actions section

4. Select all the payments that will be in the bank deposit

5. Click Save and new or the down arrow for other saving options

Be sure to pick the correct bank account you are depositing in.

(X Bank Deposit @ Heb X
Account Date G
o) mesizssor [ $2,097.52
Tags (D) Manage tags

Select the payments included in this deposit

RECEIVED FROM ~ DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT

Cool Cars 12/22/2023 Payment Enter Text - 1122 1,675.52

Freemen Sporting Goods:0969 Ocean View Rosd  12/22/2023 Payment Enter Text - 5454 387.00

1-20f2 «c1om
| setectall | [ Clearall Total 206252
Seloctod Paymonts Total 2062.52

v Add funds to this deposit

# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 United States Treasury Texes & Licenses Check 1135 3500
2 [ul

[ Addiines | [ clearalllines Other funds total $35.00

[ Track retums for customers

Mema Cash back gossto Cash back memo Cash back amount

Cancel Clear Print Make recurring Save and new

An example of an added fund to the deposit would be a refund. It
is not income, therefore it should not be included in the payment
section, because there is no invoice to match it with.
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inTuir
@ quickbooks

NEW

Get to know your menu

Customers &

Accounts Payable

1. Click Reports

2024

2. Scroll down to the What you owe section and click Accounts Payable Aging detail

3. Click on any of these bills and you can pay online or mark as paid

4. Click Save and close

«  Sample Company
Report period

Todsy -

Aging method Days per aging period

Current @ Reportdate | 5, A

Filters:  Vendor

Number of periods

Min. Days Past Dus
( Runreport )

Craig's Design and Landscaping Services

A/P Aging Detai

As of January 17

8 My experts

@ Help 3

| Customize

=5 B

Reports
B DATE TRANSACTION TYPE Num 'VENDOR DUE DATE PASTDUE AMOUNT OPEN BALANCE
Payroll
~ 31-60 days pest due
Time 11/07/2023 8l PGAE 2/07/2023 4 86.44 86.44
Total for 31 - 60 days past due $86.44 s86.44
Budgets ~ 1-30days past due
12/22/2023 Bil Robertson & Associstes 26
12/22/2023 Bil Norton Lumber and Buildi 26
My accountant 12/15/2023 Bill Brosnshan Insurance A 23 24123
Total for 1 - 30 days past due $761.23 $761.23
Bankin - Curens
G 12/20/2023 Bil Diego's Road Warrior Bodyshop  01/19/2024 2 756.00 755.00
Total for Current $755.00 $755.00
Apps TOTAL $1,602.67 S160267 -
More (0) Wedne
Menu settings
~ o
© Bill 8 @rer X
BALANCE DUE
e $86.44
PGEE v °
New! Schedule online payment [ VIURESENT]
Pay any vendor with 2 bank transfer for free or use your card to defer
payments and earm card rewards (2.5% fee). Vendors receive 2
Mailing address Tarms Bill date Due date Billno. check or direct deposit.
PGRE Nex 30 - 11/07/2023 12/0 @ sefedfoteced T @D == I
4 Main St.
Pelo Alto, CA
Tags (2) Manage tags
v Category details
# CATEGORY DESCRIPTION AMOUNT BILLABLE TAX CUSTOMER
1 Gas and Electric 8644

| Addiines | |

» ltem details

Memo

Cancel

10

Claar all lines

More

Total $86.44

Save Save and schedule payment v



